
 

HOUSING AUTHORITY OF THE 

CITY OF SUMMIT 

 
 

REQUEST FOR PROPOSALS 

PAINTING SERVICES 

                                                       # 26-012 

 

 
Under a Fair and Open Process in Accordance 

with N.J.S.A. 19:44A-20.4 et. seq. 

 

 

 

 

 

      PROPOSALS ARE DUE 

 

NO LATER THAN 

 

10:00 AM (prevailing time) ON TUESDAY, JUNE 23, 2026  

 

 

 

 

 

 
 

                                       Submit Proposals to: Jacqueline Gray 

        Executive Director 
Housing Authority of the City of Summit  

512 Springfield Avenue 

Summit, N.J.07901 



  

 

 

1. PURPOSE 

The Housing Authority of the City of Summit (hereinafter the "Housing Authority") is a public 

housing authority with administrative offices located at 512 Springfield Avenue, Summit, New 

Jersey 07901. The Housing Authority provides quality, affordable housing to low-income 

families and seniors. 

 

The Housing Authority is soliciting proposals from qualified painting contractors to provide 

interior painting services for occupied dwelling units located throughout Housing Authority-owned 

and managed properties. The Housing Authority intends to award a contract to a responsible 

contractor with demonstrated experience performing painting services in occupied residential 

environments while minimizing disruption to residents and maintaining compliance with all 

applicable federal, state, and local requirements. 

 

The Housing Authority desires to retain the services of a qualified painting contractor for a period 

of one (1) year. 

 

 
2. SCOPE OF SERVICES 

The Contractor shall furnish all labor, supervision, materials, tools, equipment, transportation, insurance,  

permits, and incidentals necessary to complete interior painting services. 

 

Typical Work Includes: 

 

Surface Preparation 

• Protect furniture, flooring, fixtures, appliances, and resident belongings. 

• Move and replace furniture as necessary. 

• Fill nail holes and minor surface defects. 

• Scrape loose paint. 

• Sand rough surfaces. 

• Repair minor drywall damage. 

• Caulk gaps and cracks as required. 

 

Painting 

Apply primer and finish coats as necessary to achieve complete coverage. 

Typical surfaces include: 

• Walls 

• Ceilings 

• Doors 

• Door frames 

• Window trim 

• Baseboards 

• Moldings 

• Closets 

 

Cleanup 

• Daily removal of debris. 

• Proper disposal of waste materials. 

• Final cleaning of work areas. 

• Return all furniture and belongings to their original location. 



  

 

 

 

3. OCCUPIED UNIT REQUIREMENTS 

The Housing Authority's units will remain occupied during performance of the work. 

 

The Contractor shall: 

• Coordinate all scheduling through Housing Authority management. 

• Provide minimum seventy-two (72) hours advance notice prior to entry. 

• Comply with Housing Authority access procedures. 

• Respect resident privacy and personal property. 

• Maintain professional conduct at all times. 

• Limit disruption to residents. 

• Complete work within the scheduled timeframe. 

• Ensure that units are safe and habitable at the end of each workday. 

 
4. LEAD-BASED PAINT COMPLIANCE 

For the properties constructed before 1978, the Contractor shall comply with: 

• EPA Renovation, Repair and Painting (RRP) Rule 

• HUD Lead Safe Housing Rule 

• Applicable New Jersey lead regulations 

 

Contractor shall provide: 

• EPA Certified Firm documentation 

• Proof of certified renovator training 

• Lead-safe work procedures 

 
5. MATERIAL REQUIREMENTS 

The Contractor shall provide premium-quality, low-VOC interior paints. 

 

Minimum requirements: 

• Washable finish 

• Mildew-resistant where applicable 

• Consistent color matching 

• Commercial-grade products 

 

All products are subject to Authority approval prior to use. 

 
6. QUALIFICATIONS 

The proposer shall: 

• Have a minimum of five (5) years of experience in residential painting. 

• Demonstrate experience with occupied multifamily housing. 

• Demonstrate experience with public housing authorities or government agencies. 

• Possess all required licenses and registrations. 

• Have sufficient staffing to meet Authority schedules. 

 

 

 

 

 

 



  

7. SUBMISSION OF PROPOSALS 

Only sealed proposals in an envelope marked "2026 Painting Services" will be accepted no 

later than 10:00 am (prevailing time) on Tuesday, June 23, 2026, at the Summit Housing 

Authority, 512 Springfield Avenue, Summit NJ 07901, Attention: Jacqueline Gray, 

Executive Director. 

 

No proposal shall be withdrawn for a period of sixty (60) days without the written consent of 

the Authority.  The Authority reserves the right to reject any or all proposals and to waive 

any informalities in the proposal process. 

 

No late proposals will be accepted. 

 
8. REQUIRED SUBMISSION DOCUMENTS 

The proposal shall include: 

 Technical Proposal 

• Company profile 

• Relevant experience 

• Project approach 

• Resident communication plan 

• Staffing plan 

• Quality control procedures 

• Safety program 

 

References 

Provide at least three references for similar projects completed within the last five years. 

 

Each respondent shall submit the following documents as part of their formal proposal: 

 
a) One (1) Original Copy of Proposal 

b) Proposal Checklist 

c) Fee Proposal Form 

d) Acknowledgement of Addenda 

e) HUD-5369C - Certification and Representations of Offerors 

f) Certification Non-Debarment, Suspension, Ineligibility and Voluntary Exclusion 

g) Non-Collusion Affidavit 

h) Statement of Corporate Ownership 

i) Affirmative Action Compliance Notice 

j) New Jersey Business Registration Certificate (BRC) 

k) Certificate of Insurance demonstrating that the following insurance coverages are 

in full effect: 

 
• Worker's Compensation Insurance: all aspects of coverage (including 

but not limited to scope and amount of coverage) must be in accordance 

with New Jersey Worker's Compensation laws. 

• Automobile Liability Insurance: limits of $1,000,000 per occurrence 

combined single limit for bodily injury and property damage with no 

aggregate. 

• Comprehensive General Liability Insurance: must be in an amount not 

less than $1,000,000.00 per occurrence or $2,000,000.00 aggregate. The 



  

property and casualty section must specifically identify the Housing 

Authority's property as being covered by the Policy. 

• Umbrella liability limits of $2,000,000 are preferred; however, we will 

consider, limits of $1,000,000 
 

Failure to provide any of the above documentation at the time of submission may be considered a 

fatal defect warranting rejection of the proposal. 
 

9. PROPOSAL REVIEW 

 
A. All proposals will be reviewed in accordance with the Housing Authority's evaluation 

criteria, which are as follows: 

 

Evaluation Criteria 
Weighting 

(Maximum Points) 

Experience with Housing Authorities 
25 

Technical Approach 
25 

Occupied Unit Management Plan 15 

References 10 

Pricing 25 
TOTAL 100 

 
B. The Housing Authority reserves the right to waive any informality and to reject any and all 

proposals. No Proposal may be withdrawn for sixty (60) days after the due date. Proposals 

may be withdrawn prior to the due date either in person or by mail. 

 



  

 

AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 

 
The contractor and the Housing Authority of the City of Summit, (hereafter "owner") do hereby 

agree that the provisions of Title II of the Americans With Disabilities Act of 1990 (the "Act") (42 

U.S.C. 12101 et seq.), which prohibits discrimination on the basis of disability by public entities in 

all services, programs, and activities provided or made available by public entities, and the rules and 

regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, 

benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that the 

performance shall be in strict compliance with the Act. In the event that the contractor, its agents,  

servants, employees, or subcontractors violate or are alleged to have violated the Act during the 

performance of this contract, the contractor shall defend the owner in any action or administrative 

proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save 

harmless the owner, its agents, servants, and employees from and against any and all suits, claims, 

losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of 

the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all 

charges for legal services and any and all costs and other expenses arising from such action or 

administrative proceeding or incurred in connection therewith. In any and all complaints brought 

pursuant to the owner's grievance procedure, the contractor agrees to abide by any decision of the 

owner which is rendered pursuant to said grievance procedure. If any action or administrative 

proceeding results in an award of damages against the owner, or if the owner incurs any expense 

to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the 

contractor shall satisfy and discharge the same at its own expense. 

 

The owner shall, as soon as practicable after a claim has been made against it, give written notice 

thereof to the contractor along with full and complete particulars of the claim. If any action or 

administrative proceeding is brought against the owner or any of its agents, servants, and 

employees, the owner shall expeditiously forward or have forwarded to the contractor every 

demand, complaint, notice, summons, pleading, or other process received by the owner or its 

representatives. 

 

It is expressly agreed and understood that any approval by the owner of the services provided by the 

contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the 

Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph. 

 

It is further agreed and understood that the owner assumes no obligation to indemnify or save 

harmless the contractor, its agents, servants, employees and subcontractors for any claim which 

may arise out of their performance of this Agreement. Furthermore, the contractor expressly 

understands and agrees that the provisions of this indemnification clause shall in no way limit the 

contractor's obligations assumed in this Agreement, nor shall they be construed to relieve the 

contractor from any liability, nor preclude the owner from taking any other actions available to it 

under any other provisions of the Agreement or otherwise at law. 



  

 

MANDATORY AFFIRMATIVE ACTION LANGUAGE 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE) 

Goods, Professional Service and General Service Contracts 

 
During the performance of this contract, the contractor agrees as follows: 

 
The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation or sex. Except with respect to affectional or sexual 

orientation, the contractor will take affirmative action to ensure that such applicants are recruited 

and employed, and that employees are treated during employment, without regard to their age, 

race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. 

Such action shall include, but not be limited to the following: employment, upgrading, demotion, 

or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; and selection for training, including apprenticeship. The contractor agrees 

to post in conspicuous places, available to employees and applicants for employment, notices to 

be provided by the public agency compliance officer setting for the provisions of this 

nondiscrimination clause. 

 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation or sex. 

 
The contractor or subcontractor, where applicable, will send to each labor union or representative 

or workers with which it has a collective bargaining agreement or other contract or understanding, 

a notice, to be provided by the agency contracting officer, advising the labor union or workers' 

representative of the contractor's commitments under this act and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment. 

 
The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 

from time to time and the Americans with Disabilities Act. 

 
The contractor or subcontractor agrees to make good faith efforts to employ minority and women 

workers consistent with the applicable county employment goals established in accordance with 

N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals 

determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 

 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 

including, but not limited to, employment agencies, placement bureaus, colleges, universities, 

labor unions, that it does not discriminate on the basis of age, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the use 

of any recruitment agency which engages in direct or indirect discriminatory practices. 



  

 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure 

that all personnel testing conforms with the principles of job-related testing, as established by the 

statutes and court decisions of the State of New Jersey and as established by applicable Federal law and 

applicable Federal court decisions. 

 
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review 

all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions 

are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, 

and applicable Federal law and applicable Federal court decisions. 

 
The contractor and its subcontractors shall furnish such reports or other documents to the Division of 

Contract Compliance and EEO as may be requested by the office from time to time in order to carry 

out the purposes of these regulations, and public agencies shall furnish such information as may be 

requested by the Division of Contract Compliance & EEO for conducting a compliance investigation 

pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 



  

 

           Fee Proposal Form 

 
 

Provide firm unit prices as follows: 

Description Price Per Unit 

One Bedroom Sr. Apt. $__________ 

Two Bedroom Sr. Apt. $__________ 

One Bedroom Fam. Apt. $__________ 

Two Bedroom Fam Apt. $__________ 

Three Bedroom Fam Apt. $__________ 

Four Bedroom Fam Apt. $__________ 

 

 

Provide separate pricing for: 

Drywall repair  $__________ 

 

Ceiling repair  $__________ 

 

Additional coats  $__________ 

 
 

 

 
 

Signature of Respondent: _ _ _ _ _ _ _ _ _ _ _ _ 

 
Printed Name/Title: - - - - - - - - - - - - - - 

Date: 
---------- 



  

 

NON-COLLUSION AFFIDAVIT 
 

State of New Jersey 
County of  _ 

 
 

l, _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ residing in _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

(name of affiant) (name of municipality) 

in the County of _  _  _  _  _  _  _  _  _  _  _  _  _  _ and State of ______________________ of 

full age, being duly sworn according to law on my oath depose and say that: 
 
 

I am the 
- - - - - - - - - - - - 

(title or position) 

of 
- - - - - - - - - - - - - - - - - - - 

(name of company) 

the entity making this Proposal for _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _, and that 

(category of service) 

I executed the said proposal with full authority to do so that said entity has not, directly or indirectly 

entered into any agreement, participated in any collusion, or otherwise taken any action  in restraint of 

free, competitive bidding in connection with the above named services; and that all statements 

contained in said proposal and in this affidavit are true and correct, and made with full knowledge that 

the Housing Authority of the City of Summit relies upon the truth of the statements contained in said 

Proposal and in the statements contained in this affidavit in awarding the contract for the said services. 

 

I further warrant that no person or selling agency has been employed or retained to solicit or secure 

such contract upon an agreement or understanding for a commission, percentage, brokerage, or 

contingent fee, except bona fide employees or bona fide established commercial or selling agencies 

maintained by _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
Subscribed and sworn to before me this day _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Date 

Signature 
 

 

(Type or print name of affiant under signature) 

Notary public of _ _ _ _ _ _ _ _ _ _ _ _ 

My Commission expires _ _ _ _ _ _ _ 

(Seal) 



  

 

STATEMENT OF CORPORATE OWNERSHIP 

 

Name of Business  

 
I certify that the list below contains the names and home addresses of all stockholders holding I 0% 

or more of the issued and outstanding stock of the undersigned. 

OR 

I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the 

undersigned. 

 

Check the box that represents the type of business organization: 
 

LJPartnership I !Limited Liability Corporation 

Limited Partnership I !Limited Liability Partnership 

LJ   Corporation I   I Sole  Proprietorship 

I ISubchapter S Corporation 

 

Sign and notarize the form below, and, if necessary, complete the stockholder list below.  
 

Stockholders: 
 

Name: _  _  _  _  _  _  _  _  _  _  _  _  _ 

 
Home Address: _  _  _  _  _  _  _  _  _  _ 

Name: _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
Home Address: - - - - - - - - - - 

 
 

  

 

% of Ownership: _ _ _ _ _ _ _ _ _ _ 

 

 
 

Name: _ _ _ _ _ _ _ _ _ _ _ _ _ 

% of Ownership: _ _ _ _ _ _ _ _ _ _ 

 

 

 
Name : - - - - - - - - - - - - - 

 

Subscribed and sworn before me this_ day of    

_   _  _   _ ,2018 

 
(Notary Public) 

 
My Commission expires: 

(Affiant) 

 
 

(Print name & title of affiant) 

(Corporate Seal) 



  

 
 

CERTIFICATION REGARDING NON-DEBARMENT, SUSPENSION, 

INELIGIBILTY AND VOLUNTARY EXCLUSION 

 

 
State of New Jersey 

County of  _ 

 
 

I, _ _ _ _ _ _ _ _ _ _ _ _ _ _ residing in _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

(name of affiant) (name of municipality) 

in the County of _  _  _  _  _  _  _  _  _  _  _  _  _ and State of _____________________ of 

full age, being duly sworn according to law on my oath depose and say that: 

 
_ _ _ _ _ _  _  _  _  _  _  _  _ and/or its principals have never, at any time, been suspended,  (name 

of firm) 

debarred, declared ineligible, or voluntarily excluded by the Department of Housing and Urban 

Development, the Department of Justice, the General Services Administration, the Internal 

Revenue Service, or any other federal agency or the Federal Government, and/or the New Jersey 

Department of Labor or any other state agency or the State of New Jersey. 

 

Subscribed and sworn to before me this day _ _ _ _ _ _ _ _ _ _ _ _ _ 

Date 

Signature 
 

 

(Type or print name of affiant under signature) 

Notary public of _ _ _ _ _ _ _ _ _ _ _ 

My Commission expires _ _ _ _ _ _ _ 

(Seal) 



  

 

AFFIRMATIVE ACTION COMPLIANCE NOTICE 

N.J.S.A. 10:5-31 AND N.J.A.C. 17:27 

 
GOODS AND SERVICES CONTRACTS 

(INCLUDING PROFESSIONAL SERVICES) 

 

This form is a summary of the successful respondent's requirement to comply with the requirements of 

N.J.S.A.10:5-31 andN.J.A.C.17:27-1 et seq. 

 

The successful respondent shall submit to the public agency, after notification of award but prior to 

execution of this contract, one of the following three documents as forms of evidence: 

 

(a) A photocopy of a valid letter that the contractor is operating under and existing Federally 

approved or sanctioned affirmative action program (good for one year from the date of the 

letter); 

 
OR 

 
(b) A photocopy of a Certificate of Employee Information Report approval, issued in 

accordance with N.J.A.C. 17:27-4; 

 

OR 

 
(c) A photocopy of an Employee Information Report (Form AA302) provided by Division and 

distributed to the public agency to be completed by the contractor in accordance with 

N.J.A.C. 17:27-4. 

 
The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the 

contracting unit during normal business hours. 

 
The successor vendor(s) must submit the copies of the AA 302 Report to the Division of Contract 

Compliance and Equal Employment Opportunity in Public Contracts (Division). The Public Agency copy 

is submitted to the public agency, and the vendor copy is retained by the vender. 

 
The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements 

of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence. 

 
The undersigned vendor further understands that his/her proposal shall be rejected as non-responsive if said 

contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1, et seq. 
 

COMPANY: _ _ _ _ _ _ _ _ 

 
PRINT NAME: _ _ _ _ _ _ _ _ 

 
DATE: - - - - - - 

SIGNATURE: _ _ _ _ _ _ _ _ _ _ _ 

 
TITLE: _ _ _ _ _ _ _ _ _ _ _ _ _ _ 



  

VENDOR’S ACKNOWLEDGEMENT OF ADDENDA 

 

The respondent hereby acknowledges receipt of the following Addenda to Summit Housing Authority’s solicitation: 

 

Addendum No.  ________________  Dated: ____________________ 

Addendum No. ________________  Dated: ____________________ 

Addendum No.  ________________  Dated: ____________________ 

Addendum No. ________________  Dated: ____________________ 

Addendum No.  ________________  Dated: ____________________ 

Addendum No. ________________  Dated: ____________________ 

Addendum No.  ________________  Dated: ____________________ 

Addendum No. ________________  Dated: ____________________ 

Addendum No.  ________________  Dated: ____________________ 

Addendum No. ________________  Dated: ____________________ 

Addendum No.  ________________  Dated: ____________________ 

Addendum No. ________________  Dated: ____________________ 

 

 

      _________________________________ 

      Signature of Vendor’s Agent 
 

  



  

 

PROPOSAL CHECKLIST 
 

 
 

Submission Requirement 

Initial each 

required entry and 

if required submit 

the item 

  One copy of entire Proposal 
 

Fee Proposal Form 
 

Support for Qualifications 
 

Support for Evaluation Factors 
 

References  
 

Statement of Corporate Ownership 
 

Non-Collusion Affidavit 
 

Certification Regarding Non-Debarment 
 

Valid State of N.J. Business Registration Certificate 
 

Certificate of Insurance 
 

Affirmative Action Compliance Notice 
 

Acknowledgement of Addenda 
 

 


